Yarra Valley Waterwheel GALLERY ARTIST GUIDE

Book your exhibition dates
Once the curator accepts you: set a password and apply for gallery space

Part 2 of 4 - Gallery artists - About 10 minutes

Before you start: log in No account yet?
1.Go to Start with Part 1: go to
yarravalleywaterwheel.org yarravalleywaterwheel.org/exhibit

and send an Expression of Interest.

2.Tap Login at the top right. It makes your free gallery account.

X i . Scan to start
3. Log in with the email and password

of your gallery account.

The orange ring in each picture shows what to tap.

Good to know

¢ The curator sets the dates e You don't pay anything yet.
and the price. The dates you
ask for are a preference, not a
booking.

e Choose a password

NEW PASSWORD

a Open the welcome email

Welcome, gallery artist.

Hint: The password should be at least twelve characters long To

make it stronger, use upper and lower case letters, numbers, and
symbols like ! " 2 $ % A & ).

‘ SAVE PASSWORD ,

Open You are a Waterwheel gallery artist and Type a password you'll remember and tap Save
tap Get into your gallery account. The link Password. Then tap Log in and log in with your
works once, for 14 days. email and that password.
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e Apply for gallery space

T\ YARRA VALLEY
& WATERWHEEL

Good afternoon, Riley.

Needs you 1:e<o

For your membership

Add your bank details

Gallery

expression of Interest Exhibiti

After you log in you're on My account. Under
Gallery, tap Apply for gallery space, then tap
Apply for gallery space again on the next
page.

° Your dates, then send

WHEN YOU WOULD LIKE IT
FROM TO

05/03/2027 01/04/2027

These arc a preference, not a booking — the curator will confirm what is actually free. Leave the end date blank and we will assume the usual

four weeks.

BEST EMAIL

tiley@example.com ‘

PHONE

0400 123 456 ||

Optional — uscful when the curator wants to talk dates through.

By sending this application you confirm you have read and agree to the Gallery Exhibition Terms & Conditions

SEND TO THE CURATOR SAVE WITHOUT SENDING

Choose From and To, then tap Send to the
curator.

No end date? The curator assumes the usual four
weeks.

° Your exhibition

EXHIBITION TITLE
Light on the Yarra ‘

What you would like the show to be called. You can change i later

WHICH SPACE

Main Gallery — A$150.00 per week v

WHO 1S EXHIBITING

You

Showing on your own? Leave this. To show with other artises, put them forward to the curator first. Put forward mor artists

WHAT YOU WOULD LIKE TO SHOW

About twenty oil paintings of the Upper Yarra, framed, from small studies to large canvases.

ROUGHLY HOW MANY WORKS

20

Type the exhibition's title. Choose Which space
(it shows the weekly price), say what you'd show
and roughly how many works.

a With the curator

O O O O O

Expressionof  Apply for dates] Curator approves ccept the MOU  Paythe deposit  Pay the balance Addyourartwork  On show
Interest

WHERE THINGS ARE

With the curator

The curator is looking at your application and will confirm the dates and the hire fee. We will email you when they decide.

The line at the top shows where you are. The
curator emails you when they decide, with the
dates and the hire fee. Then go on to Part 3.

-
If something goes wrong

¢ Link expired? Reply to the
welcome email and the
curator will send a new one.

¢ Want to change your
application? Open it and tap
Change something. It works
until the curator starts looking
atit.

* Showing with other artists?
They need to be accepted
first: on My account, tap Put
forward more artists.
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